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Deactivate Users

Existing Admin users can add or update users in iSupplier.

https://einvoice.usps.com

Step 1 Select USPS iSupplier External User Maintenance.

Home

Navigator Worklist
Personalize Full List

» Bm USPS iSupplier External Account Inguiry From Type Subject Sent Due

4 1 UsPS iSupplier External elnvoice Creation There are no notifications in this view.

D Home Page

_ o ] A . g S
SPS iSupplier External User Mainlenance #TIP Vacation Rules - Redirect or auto-respond to nofifications.
Table Diagnostics
=| supplier Details

A\

Step 2 Select Contact Directory.

Supplier Administration

General
General
Organization Name 0SHKOSH DEFENSE LLC DUNS Number
Company Profie Supplier Number 1126452 Tax Registration Number
Address Rook Alias Country of Tax Registration

Parent Supplier Name

Contact D\recluF Parent Supplier Number

Step 3 To deactivate user, select Update on up on the right hand side.

Supplier Administration

Contact Directory : Active Contacts
General

Create | »++
‘Company Profile
First Name - Last Name = Supplier Name 4. Phone Number -~ Email 2~ Status 2 User Account
Address Book X0O000K XX 0SHKOSH DEFENSE LLC 999.999.9999 pday @sshkoshcorp com Curent v
Contact Directory Wintana ‘Yemane 0SHKOSH DEFENSE LLC wintana.yemane@usps.gov Current v
Watson OSHKOSH DEFENSE LLG jannie.c watson@usps gov Gurrent v
4

b Contact Directorv : Inactive Contacts



Step4 ° e SelectInactive Data from Pop-up.
e Select Apply.
e Select Confirm.

Suppler Admnistraton: Contact Directary »
Update Contact cancel | Agply

* Indicates requited fiaid

Conbact Title [+] Phone Area Code
FirstHome Reddy Phone Numbsr
Middl= Name Piwone Extension
¥ Last Name  Fedda Alternate Fhone Area Code
Alternate Name Alternate Phone Numbsr
Jab Title Fax Area Code
DIFIH.ITIII'I! [Fiax Numbsr
Email Address  reddy p peddareddvand Inactive Date 17- lan 3022 15:35:34 ¢ !!mIVJ m*? "l ‘
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